
DIRECTIONS & HOURS 

238 Cabot Street (corner of Beech St.) 
Holyoke, MA 01040 

From I-91 North or South: 
Take Exit 16 (Route 202/Soldier's Home exit). From I-91 
North, bear right off the exit. 
From I-91 South, turn left at the end of the ramp. You will 
be on Cherry Street--which turns into Beech Street. Proceed 
through 6 traffic lights. At the intersection of Hampshire and 
Beech Streets, Wistariahurst Museum is on the right. There is 
on-street parking only. 
From Amherst/South Hadley Rte 116: 
Take 116 from Amherst through South Hadley to Route 202 
(to Holyoke). Continue on Route 202 around the rotary and 
across the Mueller Bridge and drive directly forward onto 
Linden Street. Follow Linden Street to Hampshire Street. Turn 
left onto Hampshire Street; drive two blocks and turn left 
onto Beech Street. Wistariahurst Museum is on the right. 
There is on-street parking only. 

WISTARIAHURST MUSEUM’S 
COLLECTION POLICY 

WISTARIAHURST MUSEUM 
Wistariahurst Museum Guided Tours: 
Saturday, Sunday and Monday 12 noon to 4  p.m.  
Carriage House Exhibit & Gift Shop: 
Saturday, Sunday and Monday 12 noon to 4  p.m. 
Research Archive:  
Monday  9 a.m. to 7 p.m.; Thursday 9 a.m. to 1 p.m. 
or by appointment  
Phone:  413‐322‐5660 
Email Research Inquiries: 
martorellp@ci.holyoke.ma.us 

Wistariahurst Museum will collect through gift, purchase, or exchange a 
comprehensive collection of objects, artifacts and documents which illustrate the 
history of Holyoke and the Skinner Family. This includes, but is not limited to, 
furniture, paintings, decorative arts, textiles and historical documents.  
Wistariahurst Museum’s Collection Policy is an acknowledgement of the 
Museum’s responsibility to the public trust, and ensures that the Museum  
will strive to administer all Museum operations according to the highest 
museum standards. 
The Museum may acquire artifacts and material through donation, purchase or 
exchange with another non-profit institutions or museum. The following criteria 
must be met for acquisitions: 

 Donated materials must be clean of mildew and mold, and physically stable 
 The Museum must have the resources to properly house and preserve  

the acquisition 
 The acquisition must meet the Museum’s mission statement and  

collection scope 
 All possible efforts must have been taken to ensure that the present owner  

has clear title and no conflict of interest with the Museum 
 The donor must be willing to sign the Museum’s Deed of Gift, with no 

restrictions concerning use or further disposition of the acquisition with  
the exception of date of public access 

 If an item is being purchased, museum staff must arrange and verify  
funding before purchase 

 The donor must obtain an independent appraisal; the Museum shall not 
authenticate an item or provide an opinion about its monetary value  

 The donor must agree to take responsibility for delivery of the item to  
the Museum and insuring it during transport 

The Director and/or Collections Manager shall ascertain the above conditions 
have been met. Museum staff will follow professional standards and procedures 
in processing, documenting, storing and caring for additions to the collection. 
No object will be recommended for acquisition if there are encumbrances 
imposed by the donor which limit the use of the object in any way in the 
future, if the object is suspected of being illegally obtained by the potential 
donor or if the costs of transportation, storage or conservation exceed the 
anticipated benefit to Wistariahurst Museum. The Museum will not accept 
materials with donor specifications unless there are proper funds provided. 
All documentation will be retained. No object, once accessioned, will be 
removed from the Museum, except if on temporary basis for a loan or 
conservation. Wistariahurst Museum retains complete control over the use of  
its collection of objects and archives. No commitment, either stated or implied, 
concerning permanent display, placement, use, or retention in the collections 
will be made to any donor. The director is the final authority of acceptance  
or rejection of donations into the collection. The director of the museum will 
follow the Mission of the museum and the Collection Policy when making  
the decision. 

YOUR  DONATION 

238 CABOT STREET  HOLYOKE, MA 01040 
413-322-5660    WWW.WISTARIAHURST.ORG 



WHAT TO DONATE  THE PROCESS WHY DONATE YOUR PAPERS 
Through letters, diaries, and unpublished writings of many types, and also 
through the audible and visual records of recent times, researchers have 
been able to study and understand much about the history of particular 
families, communities, businesses, and organizations, the history of specific 
events and broader societal trends.  

WHAT IS AN ARCHIVE & WHAT CAN IT DO FOR YOU? 
Wistariahurst Museum’s research archive carefully preserves collections of 
written, material, visual, and audible material created by private citizens 
both past and present, ensuring that these will be available for research by 
generations to come.  
Wistariahurst Museum’s research archive is operated by professionals whose 
first priority is the preservation of historical materials. The curator can 
advise you on the historic value of your collection, help you determine the 
best place for your papers and help you identify other materials to donate.  
If appropriate for Wistariahurst Museum’s archive, and you agree to donate 
those items, we can provide environmentally-controlled, secure storage and 
can oversee their proper handling and use. We provide research access to 
the contents to you and to the researchers in the future. 

APPRAISALS FOR TAX DEDUCTIONS. 
In certain circumstances, it may be possible for a donor to take a tax 
deduction for the donation of a manuscript collection to an archive. Donors 
are encouraged to speak with their tax accountants or attorneys tax 
deductions for donations. Curators cannot give tax advice, nor are they 
permitted to appraise the monetary value of a collection. The curator may 
be able to provide donors with a list of local manuscript appraisers who 
can (for a fee) make monetary appraisals for the donor. It is up to the 
donor to arrange for and bear the cost of any such appraisal.  

WHAT TO PRESERVE 
A single item or a large collection can be donated. Material need not be 
organized; it need not be "old"; however, repositories are more interested 
in a coherent body of material rather than individual items. Photos, tapes, 
and films need to be identified. Please consult with the archive staff before 
dropping off items as the archive must evaluate all material offered and ask 
the donor to sign a donation agreement.  

DO YOU NEED TO "CULL" OR REORGANIZE THE PAPERS? 
Because the research value of records may be diminished if items are 
removed or if the records are rearranged, donors are encouraged to contact 
the archive staff before weeding, discarding, or reorganizing their papers  
and records. 
 
 

EXAMPLES OF HISTORICALLY VALUABLE MATERIAL. 
Listed below are types of materials that are often valuable to a 
researcher. These lists are not definitive but illustrate the range of 
documentation useful for research.  

Also of interest are files relating to the individual's civic, business, 
religious, political, and social activities.  
An individual or family may hold the records of such a business, 
association, or collective organization, and this material, too, may be 
significant. In addition to papers and records, Wistarihurst Museum 
collects artifacts, art, books, maps, and music.  

WILL AN ARCHIVE TAKE EVERYTHING YOU OFFER?  
Every archive has a collecting policy and cannot accept everything that 
may be offered. If not appropriate for one archive, it may be referred 
to another. Some material may be of sentimental rather than historical 
value, and should be kept by the individual or family. 

DONATIONS AND CONDITIONAL GIFTS 
Wistariahurst Museum only accepts outright donations and will not 
accept material on loan or conditional donations. Donors are asked to 
sign a Deed of Gift, which legally transfers ownership of the materials 
to Wistariahurst Museum. The Museum is not able to promise donated 
materials will be placed on exhibit or used in a specific fashion as a 
condition of accepting the gift.  

MONETARY DONATIONS.  
Most repositories are non-profit organizations. Staffing, housing, and 
maintaining an climate controlled archive is expensive. Donors who are 
able to assist repositories by making grants toward the arrangement, 
cataloging, and conservation of their donations of papers are 
encouraged to do so. 

PROCESSING THE COLLECTION 
At the time an object is deposited in the Museum a receipt will be 
issued to the donor and is followed up with the Deed of Gift and 
thank you letter acknowledging the gift on behalf of Wistariahurst 
Museum.  
Objects are accessioned and entered into a database with descriptive 
tags for research.The object is then properly housed and stored for 
future reference. 

ACCESS TO COLLECTIONS.  
Archival material does not circulate. Access is governed by the 
Museum’s written policies regarding availability, duplication, and 
publication. Prospective donors should become familiar with these 
policies and discuss any special needs or concerns with the curator 
before completing the donation agreement.  

RESTRICTIONS ON ACCESS. 
While the Museum’s desire is to make all donations freely accessible 
to researchers, we can agree to reasonable and equitable restrictions 
for limited periods of time. This needs to be discussed with Curator 
before the donation is complete. 

COPYRIGHT. 
Generally, copyright belongs to the creator of writings and original 
material (such as photos and music), but can be legally transferred 
to heirs or others. Curators often ask donors to donate not only the 
physical papers but also any copyright in them that the donor 
might own. This request is made to make it easier for researchers 
to use quotations from the papers in their work.  
 
 
 
 
 
 
 
 
 
 
 
The majority of this text is taken from the SAA Brochure A Guide to Donating Your 
Personal or Family Papers to a Repository  
(http://www.archivists.org/publications/donating-familyrecs.asp)

 letters 
 memoirs/reminiscences 
 diaries 
 scrapbooks/photo albums 
 professional papers 
 genealogical information 
 speeches/lectures 

 business records 
 subject files 
 legal documents 
 minutes/reports 
 brochures and flyers 
 photographs (labeled) 
 Aud/Vid materials (labeled) 


